	[image: image1.wmf] 

[image: image1.wmf]
	


P.O. Box 5053

Downey, California  90241

Telephone:  (562) 900-8359
Fax:  (866) 869-5114
http://www.intlword.com
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April 25, 2009

Date:







Employee Name:







Company Name:







Please fax this time sheet upon receiving signature authorizing hours worked to (866) 869-5114.

The workday begins at 12:01 AM and ends at 12:00 midnight.  Each workday stands alone for overtime purposes.

	Day
	Date
	Time
	Total Hours

	
	
	In
	Lunch Out
	Lunch In
	Out
	Reg.
	OT
	DT

	Monday
	
	
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	
	
	

	Friday
	
	
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	
	
	


Total Hours:
Regular



OT



DT



Employee Signature:












Authorizing Signature:












Verified ___________________
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